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The Hanover Central Middle School Choral 
Program 

 
The Hanover Central Middle School Choral Handbook is designed to 
inform you of the procedures, guidelines and other valuable information. 
We will use it as a guide for the school year. 
 
The program offers many experiences and skills that can benefit the 
students for a lifetime.  The choir classes provide opportunities for 
performing music of various styles throughout the year.  The students 
will learn warm-ups, sight-singing, posture, and proper singing 
techniques.  
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Goals and Objectives 
1. To promote a positive self-image in each student. 
2. To develop in each student a sense of responsibility and 

being a vital part of a team. 
3. To instill in each student the importance of their role and 

commitment to the goals and success of the organization. 
4. To instill in each student an appreciation for music. 

 
 

Guidelines for Success 
1. Have a positive attitude. 
2. Be on time. 
3. Respect others. 
4. Commitment. 
5. Dress for success. 
6. Have fun. 
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Daily Guidelines and Procedures 
1. Preparation-Before Class 

a. Students should be in their seats and quiet at the start of 
class. 

b. Use the restroom before class begins. 
c. No food, candy or gum. 

2. During Class 
a. Be a good listener. 
b. Good posture. 
c. Raise your hand and wait to be called on. 
d. Stay focused. 

3. Respect- Before, During, and After Class 
a. Show courtesy to your teacher(s) and classmates. 
b. Clean up after yourself. 
c. Support one another. 
d. Keep your hands to yourself 

i. Do not touch other people. 
ii. Do not touch property that is not yours. 

4. Outside of Classroom- Concerts, Field Trips, Dress 
Rehearsals 
a. Observe sections 1,2,3 
b. Remember that you are representing the choir and the 

school. 
 

Expectations and Discipline 
The following list gives a few examples of important skills that are not 
just for choir, but can be applied throughout the student’s school day. 

1. Choose to do what is right.  Doing what is right is not always 
what is popular. 

2. Develop a strong work ethic. 
3. Build working relationships with teachers and with fellow 

students. 
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4. Learn to set personal goals. 
5. Learn to problem solve to meet challenges. 
6. Organization.  (Time management, organization of materials) 

 
It is not expected that every student is perfect all the time.  School is for 
learning.  The teacher is there to assist with the learning process.  Some 
students may require more assistance, while others may need different 
types of reinforcement to achieve these goals.  The following is a basic 
outline of techniques that are used.  The list does have a certain 
progression to it, but depending on the circumstances it may be used out 
of this order. 

1. Students will be given clear and high expectations.  
2. Positive reinforcement of expectations. 
3. Non-verbal warning.  (Eye contact) 
4. Verbal warning. 
5. Quick conference with student at the end of class. 
6. Contact parents/guardians for ideas. (phone, e-mail, note) 
7. Contract with student. (outlines specifically which goals the 

student should work on) 
8. Detention 
9. Conference with parents. 
10. Office referral.  

 
Grading 

 
1)     Singing Test (25%) 
2)     Written Work/Tests (15%) 
3)     Dress Rehearsals and Concerts (20%) 

a. Excused absences- grade can be made up with another 
assignment. 

b. Unexcused absence- will be a zero for that rehearsal or 
concert. 
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4)     Weekly Classroom Assessment (40%) 

 2 Points 4 Points 6 Points 
A. Frequently tardy to 

class, 
rehearsal or concert. 

Occasional tardiness 
to  

class, rehearsal or 
concert. 

Rarely tardy to 
class,  

rehearsal, or concert. 

B. Puts forth little effort. Puts forth average 
effort. 

Puts forth above 
average 
effort. 

C. Exhibits a negative 
attitude 
in class. 

Exhibits an indifferent 
attitude 
in class. 

Exhibits a superior 
attitude in class. 

D. Unwillingness to 
cooperate with 
teacher/other 

students. 

Occasional 
willingness to 
cooperate with 

teacher/other students. 

Cooperates well 
with teacher/other 

students. 

E. Makes five or more 
melodic errors on 
daily warm ups. 

Makes 2-4 melodic 
errors on daily warm 

ups. 

Makes 1 or less 
melodic errors on 
daily warm ups. 

F. Makes five or more 
rhythmic errors on 

daily warm ups. 

Makes 2-4 rhythmic 
errors on daily warm 

ups. 

Makes 1 or less 
rhythmic errors on 

daily warm ups. 
G. Sings with little or no 

breath support on 
daily warm ups. 

Sings with 
inconsistent breath 

support on daily 
warm ups. 

Sings with 
consistent breath 
support on daily 

warm ups. 
H. Sings with poor 

posture on all 
singing. 

Sings with average 
posture on all singing. 

Sings with excellent 
posture on all 

singing. 
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Concerts 
1. Attendance 

a. All students are required to attend concerts.  
b. Notice for all concerts and rehearsals will be sent home in 

ample time to plan accordingly. 
2. Excused Absence 

a. An excused absence is one that has been approved by the 
director and is accompanied by a written note or e-mail 
from a parent/guardian.  The director needs to be made 
aware of these absences as far in advance as possible.  At 
least 2 (two) weeks in advance.  Some situations may not 
allow for advance notice. (Emergency, illness, death in the 
family)  In these cases the director will need a note from 
the parent/guardian to provide documentation of the 
absence.  The documentation needs to be given to the 
director the next class period that the student returns to 
school. 

b. Examples of excused absences: 
i. Death in the family 

ii. Significant illness 
iii. Family emergency 
iv. School disciplinary action (Suspension/detention) 
v. Other events- weddings, religious events, “once in a 

lifetime opportunities 
vi. School related activities- sporting events, etc.  These 

can usually be worked out with the sponsor for the 
activity.  The director will work these situations out 
with the activities sponsor. 

c. Make-up work 
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i. If the absence is excused the student will be given a 
make-up assignment at the time written 
documentation is provided.  

ii. Make-up work is to be turned in no later than the 
day after the concert or rehearsal missed.    In the 
event that it was an unplanned absence, the work 
should be turned in no later than one week after 
the student receives the assignment. 

3. Unexcused Absence 
a. An absence that has not been approved by the director or 

an absence in which written notification was not provided 
in the proper manner. 

b. Examples of unexcused absences 
i. Lack of transportation 

ii. Forgot 
iii. Overslept 
iv. Birthday party 
v. Homework 

vi. Babysitting 
vii. Shopping 

viii. Other events – non-school related sports, dances, 
recitals 

 
Transportation to and from Choir Events 

Please make sure that you have made arrangements for your child to be 
transported to and from choir events.  If your child rides with someone 
other than a parent or guardian, we will need a written note by the day of 
the event.  Please pick your child up on time after choir events.  If a 
child is left waiting for a parent, we as the directors are obligated to wait 
with him/her.  I AM NOT ALLOWED TO TAKE ANY STUDENTS 
HOME. 
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Concert Attire 
Uniform dress is important at all concerts.  It is an effective way of 
presenting ourselves in a professional manner.  My 5th guideline for 
success is “Dress for Success.”.  This skill can be applied later in life to 
job interviews and general work attire.  
 
Each student will need to purchase a uniform for their respective choir. 
(*More info on uniforms will be provided soon).  It is the director’s 
prerogative to prohibit a student from performing if they are not in 
proper attire.  (This is the same as if a football player forgot to wear part 
of his/her uniform for a game.  They would not be allowed to play) 
 

 
Concert Etiquette 

Formal concert etiquette will be taught to all choir students and is 
expected during all concerts and performances.  Parents can help 
reinforce these behaviors. 
 

1. Arrive early and stay until the end.  It is discourteous to  
arrive late or to leave before it is over. 

2. If you must enter or leave during the program, do so  
discretely and in between performances, during the  
the applause. 

3. Silence cell phones, pagers and watches. 
4. Sit still, be quiet and attentive.  Avoid distracting  

behaviors: talking/whispering, unwrapping candy, 
moving around in your seat, passing notes, etc. 

5. Do not tap, snap or clap along with the beat of a song 
unless invited to do so. 

6. Applaud enthusiastically.  Applause affirms to the  
performers that the audience is appreciative of their 
efforts. 
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7. Catcalls, whistling, or other loud audible noises are best  
reserved for athletic events or other activities that elicit 
exuberant responses from audience members are not  
considered appropriate at formal concerts. 

 
Other Music Opportunities 

ISSMA Solo/Ensemble Contest- Late January/Early Feb.- This is 
optional for students in choir.  There is a $12.00  entry fee to.  The 
contest is held on a Saturday and is usually at Crown Point High School 
in the morning to early afternoon. 
 
Voice Lessons- Lessons are not required, but highly encouraged.  Each 
student is unique and voice lessons provide one on one attention that can 
be extremely helpful.  There are a couple of music studios in the area as 
well as private teachers.  Please contact the director for more 
information. 
 
Piano Lessons- Lessons are not required, but highly encouraged.  Piano 
enhances a student’s musical knowledge.  Students who go onto higher 
levels of choir will find that piano will aid them as a singer and overall 
musician.  Please contact the director for more information. 

 
Fundraising 

Fundraising provides for extra opportunities for the choir students. 
There are many things that cannot be covered by our regular budget. 
The school district generously provides funding for the basic needs of 
each program, but certain special opportunities can be made available 
with the aid of fundraisers.  All choir members are expected to 
participate in each fundraiser. 
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Calendar 
 

Holiday Concert- November 30, 2017 6:30 pm 
 

ISSMA Solo/Ensemble Contest- -January 27, 2018 (Optional) 
 

Contest Preview Concert- March 13, 2018 6:30pm 
 

Contest-March 17, 2018 (Time/location to be determined) 
 

HCHS Choir Auditions (8th grade only)- April 24 & 26  
 

Spring Concert- May 8, 2018 6:30pm @ HCHS Auditorium 
 
 
 
 

 
 

Contact Information 
 

Mr. David Arroyo, Director 
(219) 374-3800 ext. 3858 

darroyo@hanover.k12.in.us 
 

Mrs. Alison Rushing, 6th Grade Director 
(219) 374-3800 ext. 3937 

arushing@hanover.k12.in.us 
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